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Part-1 (Steps to apply online for Child Care Leave) 
 

 
1. Go to URL: http://117.239.183.208/RTE2009_12C_ARREAR_OCT2024/ 

 

 

 
2. Login the portal using your credentials i.e. username, password 
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3. To access your account, kindly input your MIS username and password in the 

designated fields and proceed by clicking the submit button. Upon successful 

verification of your credentials, a One Time Password (OTP) will be promptly 

dispatched to your registered mobile number. To complete the authentication 

process, kindly confirm the SMS by clicking on the “VerifyOTP” button provided 

below. Thank you for your cooperation.:- 

 

 

 
 5. Once you have verified your OTP, the application will automatically redirect you to 

the self-declaration page. To continue, simply check the checkbox and click the "Next" 

button. 
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Upon clicking, the user will be directed to the "Registration Form" where they will find the 
details (PART-A) of the school retrieved from the Management Information System (MIS) as 
outlined below:- 
 

 
 

 

(PART B) The user is required to enter the APPLICANT/SCHOOL HEAD DETAILS in Part B as 

specified below. Kindly click on the Save/Next button to continue. 

 

 
 

 

 

6) A unique registration ID will be assigned to the school, and you will be redirected to the login 

page. The user must log in again with the provided credentials and verify OTP. 
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7) The user will then be redirected to the registration form, where a pop-up message will 

appear instructing them to upload a passport size image and signature of school head. 

 

 

 
 

 

 

(PART-C) It is mandatory to upload the photo and signature details of the school head. Please 

upload these images and then click on "Next Page" to proceed. Thank you. 

Step1: 

 

Step2: 

 

Step 3: Upload your photo and signature, which will be displayed as shown below. 
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8) After completing the initial registration process, the user will be directed to the Bank 
Account/Recognition/Fee Details page. In Part A of the form, you will be required to enter the 
School Bank Account information. In Part B, you will need to provide the School Recognition 
details. 
 

 
 
 
 
 

(PART C) Please provide the school fee details for the sessions 2022-23 and 2023-24 in 
accordance with Form 6. Once you have entered the information, click the Save button to 
store the data, and then proceed to the next page by clicking on Go to Dashboard.  
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8) You are about to be redirected to the dashboard page, where you will find a left menu bar. 
Please click on "ENTRY Form 2022-23" to provide the necessary details for your child's 
enrollment in the upcoming 2022-23 session. 

 

 

 

9) Under the ENTRY Form 2022-23, you will see the following screen. Please input the 
student's accurate information and upload the necessary supporting documents in PDF 
format. After that, click on the ADD button to save the student's record. Repeat this process 
for each student until all records have been added. Once you have finished adding records for 
this session, click on the Main Dashboard button to return to the dashboard page. 

 

 



9 | P a g e  

Pdf Uploading steps: 

 

 

 

 

 

After uploading the Student’s details, the record will be displayed as shown below:- 

 

 

 

10) After completing the previous step, the user will be redirected to the main dashboard. Here, 
they will find a breakdown of class-wise reimbursements for the Arrear 2022-23 based on the 
information provided. 
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11) Next, proceed to click on the entry form for the 2023-24 session. Fill out the student 
information for this session following the same steps outlined above. 

 

 

 

 

 

 

 

12) After completing the records for this session, click the Main Dashboard button to return to 
the dashboard page. Here, you will find a breakdown of reimbursement by class for both 
sessions. 
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13. After completing the form, the user must submit it as "Final" by selecting the "Final 
Submission" option located in the left section of the form, as shown below: 
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14. When the user clicks on the "Final Submission" link, the applicant will be directed to the 
"Application Print Preview" page, as shown below: 
 
The Application Print Preview page is designed for applicants to review the details they have 
submitted before making their final submission. This page allows applicants to ensure that all 
information is accurate and complete before proceeding. 
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17. After verifying the data submitted by the user, they are required to submit the "Self 
Declaration Statement" by checking the checkbox provided below: 
 

 
 
 
 
18. When the user checks the self-declaration statement, a "Final Submission" button will 
appear as shown below: 
 

 
 
 
 
 
19. When the user clicks on the "Final Submission" button, the Final Submitted Form will 
appear as shown below: 
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20. If the user wishes to edit the final submitted form, they must click on the "Edit Option" 
button provided below. 
 

 
 
 
 
21. When the user selects the "Edit" option, the Registration Form screen will be displayed, enabling 
the user to make any required modifications. 
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